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Windows 10 OS

» Windows 10 is a modern computer operating

system and graphical user interface (GUI), which
Enables a user to work with a wide variety of " sirface. IR

programs on a computer, simultaneously.

» Before GUIs, computers had a command-line R
Uolume Serial Number 1s 40B4-7FZ3

interface, which meant users had to type every Directory of C:\
<DIR> 12.05.20 15:57
single command to the computer and o6 %3 515 910331 6150
: AUTOEXEC BAT 188 12.03.20  15.57
the computer would only display text stile Dot dge tes

» Windows allow viewing programs, folders and files.
» The user can operate different applications at the same time by moving and

resizing Windows .
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Windows 10 OS

» Minimum Requirements:

If you want to run Windows 10 on your PC,

here are the minimum hardware requirements:

v Processor: 1 GHz or faster. . -
v RAM: 1 GB (for Win 32-bit) . .

2 GB (for Win 64-bit)
v Hard Disk space: 16 GB (for Win 32-bit) Windows 10
20 GB (for Win 64-bit)
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Windows 10 OS

> Start Menu:
v’ User Options
v’ Documents

v’ Pictures
/ Settings AE Access 2016
A Acrobat Reader DC
v’ Power Options Bl ot
B sackup and Sync from Google
v’ Programs s
> Desktop Icons: .
v' My Computer
) B oa
/ RecyC|e Bln ; @  Drive File Stream
v’ Files & Folders Bl Peimee i 9 @ > [
v’ Shortcuts > Taskbar:
v' Search v’ Power Stats
v’ Programs v’ Language
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v’ Date&Time
v Notifications
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Windows 10, Start Menu (1)

> Power

v Sleep: & Sleep

o PC stays on.

(') Shut down

o PC uses Low Power.

o Apps stay open. ) Restart
v’ Shut Down:
o Closes all Apps (')

o PC turns off.
v Restart:
o Closes all Apps

o PC turns off Then turns on again.
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Windows 10, Start Menu (2)

> Documents

v’ Clicking on Documents

will Open a Folder

“This PC —> Documents”

Templates

Microsoft Store  Weather

D .
e -0

@ Abdulrahman KTl
Documents

d  Pictures
Settings
Power

£ frype here to search
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» Pictures

v’ Clicking on Pictures
will Open a Folder
“This PC —> Pictures”

@ Abdulrahman KTI

Documents
Pictures
Settings
Power

£ frype here to search
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Windows 10, Start Menu (3)

» User Options

v’ Lock: A, Change account settings
o Locks the current user account. & Lock

o Opened programs remain active. [> signout

o The User must “Sign in” again to @

continue working.

v’ Sign out: @ Abdulrahman KTl
o Closes the current user account. [ Dooiments

o Opened programs will be closed.

Pictures

(Changes must be saved or it will be lost).
o The user must “Sign in” again to

Settings
continue working.
. Power
v Change account settings:
o User Information. o Sign-in Options o Family & Other Users
o Email & Accounts o Access work or School o Sync user settings
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Windows 10, Start Menu (4)

» Settings

v Windows Settings menu will

be opened. The User can change

the settings of:

System

Devices

Phone

Network & Internet
Personalization
Apps

Accounts

Time & Language
Gaming

Ease of Access
Search

Privacy

Update and Security
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System
Display, sound, notifications,

ower

Metwork & Internet
Wi-Fi, airplane mode, VBN

Accounts
Your accounts, email, sync,
wark, family

Ease of Access
Marrator, magnifier, high
contrast

Update & Security
Windows Update, recovery,
backup

Windows Settings

| Find a setting P

'="-' Devices

Blustooth, printers, mouse

Personalization

Background, lock screen, colors

Time & Language

Speech, region, date

Search

Find my files, permissicns
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Phone

Link your Android, iPhane

Apps
Uninstall, defaults, optiona
features

Gaming

Xbox Game Bar, captures, Game

Mode

Privacy

Location, camera, microphone




Win 10, Desktop Background

» Win 10 user can change desktop background:
v’ Right-click in any blank area on the Desktop
v’ Select Personalize to open its options.

v’ Select a default Win Background pictures

Or Browse to select a stored picture

View »
Sort by »
Refresh
New » -7
Screen resolution B Stan
& Personalize’ i = peore
> -
& EE Bk
Erowse
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Win 10, Desktop Icons (1)

» Win 10 user can change desktop Icons:
v’ Right-click in any blank area on the Desktop

= Set - O X
v’ Select Personalize v
) Home Themes
v’ Select Themes to Change [ I
Find a
Desktop Icon Settings —
| View « B Background Get more personality in Windows
’ SOft by @ Colors
’ Refresh
CR Lock screen
Related Settings
[ A= W/ e
’ P aste shortcut A Fonts High contrast settings
New » St
&3 Taskbar
E& Screen resolution R SRS
Getting new wallpapers every day from Microsoft
& Personalize F 2
: ‘ : Give feedback
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Win 10, Desktop Icons (2)

» Win 10 user can change desktop Icons:
v The user can select the Desktop Icons

v The user can Change Icons
v The user can cancel the changes be selecting Restore Default

=

Desktop lcons

Desktop icons

E Changelcon >

Computer Recycle Bin Look for icons in this file:
[] Users Files [+] Contral Panel | ‘ Browse...
[ Network Select an icon from the list below:
_ q E g = {-r
g 2 a o ¢ = e = e
This PC Abdulrahman Metwaork Fecycle Bin
a o =1Q 19
- \ , 4
8 = VOB LS|
Recycle Bin
[empty) ‘ — b FE
= EE
—— "
L4 >

Change Icon...

Allow themes to change desktop icons
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Restore Default

Cancel

Cancel Apply
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Win 10, Desktop Icons (3)

»To change the size of Desktop Icons

RT-Click (on Desktop) Select View the Select Size (Large , Medium or Small)

View Large icons

Sort by Medium icons

Refresh Small icons

Paste Auto arrange icons

Paste shortcut Align icons to gnd
@ Ll = v | Show desktop icons

Graphics Properties...
Graphics Options k

Mew 3

E= Screen resolution

B  Personalize

Cihan University of Sulaimaniya Computer Application

System

Chapter 2, Operating



Win 10, Desktop Icons (4)

» Sort Desktop and line up icons
v RT-Click (on Desktop)

v The user can Sort Desktop (lcons, Files and Folders) by:

WView
0 Name: Arrange all icons in alphabetical Sort by
. . Refresh
order using neat, vertical rows .
aste
0 Size: Arrange icons according to their Paate shostcat
sizes, placing the smallest ones at the top of Undo Delete
the FroOows. Send with Transfer...

Back up to Dropbox...

O Item Type: This lines up icons by
their type. For example all photographs are

2| Graphics Properties...

2l Graphics Options
grouped together. NVIDIA Cantrol Panel

0 Date Modified: Arrange icons by the New

date you or your PC last changed them g Display settings
| Personalize

Mame

Size

ltem type
Date modified
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Folder Management (1)

> To create a new Folder

v’ Right-click in any blank area on the Desktop

v'Select New

View
v’ Select Folder Sort by

Refresh

v’ Then new folder’s Name Paste

Paste shortcut
Undo Delete

Ctrl+Z

=+ S5Send with Transfer...
Back up to Dropbox...

B Graphics Properties...
B Graphics Options
E] NVIDIA Control Panel

Mew folder

Mlew

1 Display settings
&2 Personalize
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Folder
Shortcut

m B = = e ) B |

Microsoft Access Database
Bitrnap image

Microsoft Word Document
Google Docs

Google Sheets

Google Slides

Microsoft PowerPoint Presentation
Microsoft Publisher Document
WinRAR archive

Text Document

Microsoft Visio Drawing

= Microsoft BExcel Worksheet

WinRAR ZIP archive
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Folder Management (2)

» To Copy a Folder

v’ Right-click on the folder you want to Copy

v'Select Copy

v’ Right-click in blank area and select Paste type a name for the copied folder

Open
Pin to Quick access
FirstlFoldel
R rower 23 Send with Transfer...

Back up to Dropbox..

View
Sort by
Refresh

Maove to Dropbox

Paste

Ea Sean with Microsoft Defender...

Paste shortcut
Undo Delete Ctrl+7

Give access to
Restore previous versions

Include in library

Pin to Start
m Add to archive...
m Add to "First Folder.rar"
B8 Compress and email...
m Compress to "First Folder.rar” and email

=+ Send with Transfer...
Back up to Dropbox...

Graphics Properties...
Graphics Options
Bl NVIDIA Control Panel

Send to

Cut

Copy Mew

Create shortcut

Delete 1 Display settings

& Personalize

Rename

Properties
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Folder Management (3)

» To Cut a Folder

v Right-click on the Folder and select Cut

v Right-click in any blank area in desired location and select Paste

-

\
=

Open
Share with

Include in library
Pin to Start

Send to

Cut

| « |
Copy - )kf’

Create shortcut
Delete

Rename

Properties
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Paste

Q..

Sort by
Group by
Refresh

Customize this folder...
e
-’ <
Paste shortcut ’k}f
Undo Rename
Share with

New

Properties

Ctri+Z
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Folder Management (4)

To Rename Folder

Right-click on the Folder and select Rename

Open
Share with .

Include in library >

Pin to Start
Send to >
Cut

Copy

Create shortcut
Delete

‘ Rename il

! - k“"
: 1. <
! Properties A

RISWIEOTIErEl
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Folder Management (5)

To Delete Folder

0 Right-click on the Folder and select Delete

0 After you deleted the folder, you can find it in the Recycle Bin

Open

Share with >
Include in library >

Pin to Start
Send to .

Cut
Copy

Create shortcut

Delete & I

-
Rename o k‘w

.
!
:

! Properties
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Folder Management (6)

To Delete Folder in the Recycle Bin

0 Right-click on the Recycle Bin and select Open ‘4l Empty Recycle Bin

RecycleEin

Pin to Start

0 Right-click on the deleted Folder in Recycle Bin

Create shortcut
select Delete Click on Yes to delete it permanently

Fename
: B Properties
\are View Manage [_-l:lrltfl:ll F'ErlE
Recycle Bin » Delete Folder E
Restore l
.Delete . ﬁ
Propertues k — bt Recycle Bin »
New folder-1
.Restore <
To Restore a Deleted Folder from Recycle Bin: w N
Delete
O Right-click on the deleted Folder in the Recycle Bin o

then select Restore, the deleted folder will be restored to its original location
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Folder Management (7)

To View Folder Properties:

dRight click on the Folder you want

Microsof]

Edge

Word
Practice

CATEW

Pin to CQuick access

& Send with Transfer...

Back up to Dropbox...
Move to Dropbox

Select Properties

CA-HW Properties

General  Sharng Securty  Previous Versions

Customize

Scan with Microsoft Defender...

Give access to

Restore previous versions
Include in library

Pin to Start

Send to

Cut
Copy

Create shortcut
Delete

Rename

Properties

Cihan University of Sulaimaniya

[JHidden

Cancel

CAHW
Type: File folder
Location: C:vUsers'Abdulrahman KT"\Desktop
Size: 2.07 MB (2,180,471 bytes)
Size ondisk: 2.08 MB (2,187 264 bytes)
Contains: 3 Files, 0 Folders
Created: Wednesday, January &, 2021, 8:56:35 PM
Attributes: [m] Read-only (Only applies to files in folder)

Advanced. .

Apply

Computer Application
System
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Computer Properties

To View Computer’s Properties:

dRight click on the This PC icon

Select Properties to:

v" View Device Specifications

v’ View Windows Specifications

v Rename PC
v" And more Related Settings

.\‘ Open

—

== Pin to Quick access
Manage

Pin to Start

Map network drive...

e
Iph Dizconnect network drive...

KT@EdaTech

Create shortcut
Delete

Rename
E Properties
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Settings

 Home

System

J  Display

9) Sound

[J Notifications & actions
& Focus assist

"  Power & sleep

3 Battery

= Storage

&

Tablet

i}

Multitasking

]

Projecting to this PC

= ]
About
Your PC is monitored and protected.
See details in Windows Security
Device specifications
Device name S onme T aming
Processor Intel(R) Core(TM) i15-4310U CPU @ 2.00GHz 2.60 GHz
Installed RAM 16.0 GB
Device ID AFQ7837F-7164-452A-85C6-6EA2CD2592F9
Product ID 00331-10000-00001-AA871
System type 64-bit operating system, x64-based processor

Pen and touch No pen or touch input is available for this display

Copy

Rename this PC

Windows specifications

Edition Windows 10 Pro
Version 21H1

Installed on 10/22/2020

OS build 19043.1415

Computer Application

System
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Difference between (32-bit) and (64-bit) OS

» 32-bit Operating System:

v’ Operating System is designed to run on a 32-bit Processor.

v The computer can access maximum (232 = 4 Giga Bytes) of RAM.
v Only a (32-bit OS) can be installed on a PC with (32-bit Processor).

32-bit
PROCESSOR PROCESSOR

Memory capacity: Memory capacity:

4GB

» 64-bit Operating System:

v’ Operating System is designed to run on a 64-bit Processor.

v The computer can access a lot more than 4 GB (2% = 16 Exa Bytes) of RAM.

v A (32-bit) or (64-bit) operating system can be installed on a PC with (64-bit Processor).
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Storage Devices

Different Devices are used to store files and folders in MS Windows, such as:

» Hard Disk: usually can be found inside the computer and all the programs
installed on the computer, data files and user files are stored in it

» CD-RW (Compact Disk-Re-writeable): is used to store data files or user files. It
is portable which means you can take then wherever you want

» DVD-RW (Digital Versatile Disk or Digital Video Disk Re-writeable): these
devices are similar to CD-RW but they can store larger amounts of data than
CD-RW

» USB Flash Drive: is an external and portable device that can be connected to
the computer using USB ports

> Network Drive: this device is used to store files that are shared between

several users.
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Types of Files

A file name ends with 3 characters that are called the extension. These three
characters are separated from the file name by period (e®)

Extension Description
.jpg, .png, .gif Graphics, pictures
.doc, .docx Word processing file
Xls, .xIsx Spreadsheet
.ppt, .pptx PowerPoint slideshow
txt Text file
.pdf Portable document file
.htm, .html Web pages, etc.
.wav Audio file
.mp3 Audio file
.avi Video clip
.rm, .mp4, .mpg Video clip
.exe Executable file
.Zip Compressed file

Cihan University of Sulaimaniya
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Show Hidden Files

» The user can Show the Hidden (files, folders and Drives) in a Computer by:

1. Open This PC.

2. From View Menu choose Options.

3. Open View from Folder Options menu.

4. Select (Show hidden files, folders, and drives).

5. Click Apply then Close.

Cihan University of Sulaimaniya Computer Application
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Folder Options

General View  Search

Folder views
You can apply this view (such as Details or lcons)to
all folders of this type.

Apply to Folders Reset Folders |

Advanced settings:

Files and Folders -
[] Always show icons, never thumbnails
[] Always show menus
Display file icon on thumbnails
Display file size information in folder tips
[] Display the full path in the title bar
Hidden files and folders
() Don't show hidden files, folders, or drives
®
Hide empty drives
Hide extensions for known file types
Hide folder merge conflicts v

Restore Defaults

QK Cancel Apply
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Show File Extensions

» By default Windows hides file name extensions,

but Windows User can make them visible by:

1. Open This PC.

2. From View Menu choose Options.

3. Open View from Folder Options menu.
4. Click View tab.

5. Uncheck selection Box next to:

“Hide extensions for known file types”

6. Click Apply then Close.
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Felder Options

General View  Search

Folder views
fou can apply this view (such as Details or lcons)to
all folders of this type.

Apply to Folders Feset Folders |

Advanced settings:

Files and Folders EY
[] Always show icons, never thumbnails
[ ] Mways show menus
Display file icon an thumbnails
Display file size information in folder tips
] Display the full path in the title bar
Hidden files and folders
(® Dont show hidden files, folders, or drives
() Show hidden files, folders, and drives
Hide empty drives

W] Hide extensions for known file types

Hide folder menge conflicts W

Restore Defaults

QK Cancel Apphy
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